Farmers Market Manager (Part-Time)
Caro Downtown Development Authority – Caro, Michigan
The Caro Downtown Development Authority (DDA) is seeking a Market Manager to oversee the organization and operation of the Caro Farmers Market. This position is responsible for coordinating vendors, managing weekly market operations, and promoting the market to support local agriculture and downtown activity.
The Caro Farmers Market runs Saturdays from May through October. The Market Manager must be present during all market hours and assist with preparation and coordination throughout the season.
Key Duties and Responsibilities
· Oversee the weekly operation of the Caro Market, including setup, vendor coordination, and closing procedures.
· Recruit, communicate with, and support market vendors.
· Assign vendor spaces and ensure compliance with market rules and regulations.
· Promote the market through social media, advertising, and community outreach.
· Coordinate special events, entertainment, and market activities.
· Collect vendor fees and maintain basic market records.
· Work with the DDA Director, City staff, and community partners to support market operations.
· Ensure the market remains a safe, organized, and welcoming environment for vendors and visitors.
· SNAP/EBT food assistance program

Qualifications
· Strong organizational and communication skills
· Ability to work independently and manage multiple tasks
· Experience in event coordination, retail, agriculture, marketing, or community programs preferred
· Strong working knowledge of social media platforms, computer systems, and website navigation and management.
Schedule
This is a part-time position. The market operates Saturdays from May through October, and the Market Manager must be available during market hours as well as additional time for planning and coordination.
Compensation
Compensation is negotiable based on experience. 
How to Apply
Interested applicants should submit a resume and brief cover letter to:
Rita Papp, City Clerk, 317 S. State St., Caro, MI 48723
rpapp@carocity.net
Deadline: April 8, 2026 at 4:00 p.m.

